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Request for Cheque with Order
Order Number: ________________________________________________________________________
Date: _______________________________________________________________________________ 
Supplier:  ____________________________________________________________________________
Date Required by (if applicable):  ___________________________________________________________
Please arrange to raise a cheque to the total value of £ ______ (inclusive of VAT where applicable)

Payable to _____________________________________________________________________________
And forward with the attached Contractor’s copy of the relevant order.  
Supporting documents attached  -  YES / NO

Signature:  ___________________________________________________________________________
Print Name:  ________________________________________   Ext No:  __________________________
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
Return Slip

To:  East Lancashire Procurement Department

From:  Finance Department

Order Number:  _________________________________________________________________________

Supplier:  ______________________________________________________________________________

We confirm that cheque number/ payment reference ______________________ was posted to the above 

supplier in respect of the above order on _____________________________________________________

Signature:  _____________________________________________________________________________
Print Name:  ____________________________________________ Ext No:  ________________________

Date: 





To:  	Finance Department














Burnley General Hospital, Burnley BB10 2PQ Tel: 01282 425071  Pendle Community Hospital, Nelson BB9 9SZ Tel: 01282 425071

Royal Blackburn Hospital, Blackburn BB2 3HH Tel:01254 263555  Rossendale Hospital, Rawtenstall BB4 6NE Tel: 01706 215151
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